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Printing Data Collection Form by Homeroom  

You will need to print these reports class by class.  You can choose to print for all students in the school 
at once, but they will print alphabetically. 

Right click System Reports, 
and choose Open link in a 
new tab. 
 
This will allow us to keep 
the Report Menu open, 
and save some time and 
effort during future steps.  

Click on the System 
Reports tab, then select 
NB Reports. 

 
Scroll down to Student 
Data Collection under the 
Student Listings category. 

 
Return to the Start Page 
tab.  
For this process, it is 
quicker to leave the 
Advanced box unchecked.  

Search for your first group 
of homeroom students. 
 
Your students will then 
become your selection. 
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Return to the Student 
Data Collection Form tab, 
then click the Refresh 
arrow.  

Click the button to print 
for the selected students, 
and hit submit. 
 
You can now print the 
sheets for this homeroom. 

 
Return to the Start Page 
tab, search for your next 
homeroom, and return to 
the Student Data Collect 
Form tab. 

 

Click the Refresh button, 
then hit Continue when 
the dialog box appear, and 
the new set of forms will 
be ready to print.  

 

Repeat! 

  


